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GUIDELINES TO REQUEST CONTINUING EDUCATION 
 
The following information is needed to process a request for continuing education: 
 
1) Requesting Party 

• name 
• complete mailing address 
• phone number 
• fax number 
• email address 

2) Program Title 
3) Syllabus/PowerPoint/Handout Material/Detailed description of the    
 Program 
4) Speaker / Instructor 
5) Date(s) offered ** 
6) Hours Requested 
7) Detailed timeline of the program (including breaks) 
8) Biography of the Speaker 
 
** Ongoing CE can be requested if the program and speaker are identical at each 
presentation.  A starting date is required. 
 
Please contact the Board if you have any questions at:  

 
VeterinaryMedicine.Boardof@dora.state.co.us  
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