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2010 ORGANIZATIONAL PROFILE FOR CERTIFICATION TO HOLD CONSERVATION EASEMENTS FOR WHICH A STATE TAX CREDIT IS CLAIMED


RETURN TO:










MAKE CHECK PAYABLE TO:



Division of Real Estate








Division of Real Estate



1560 Broadway, Suite 925








No Cash or Credit Accepted


Denver, CO 80202



In compliance with Title 12, Article 61, Part 7, C.R.S. and Division Rules, application is hereby made to the Colorado Division of Real Estate for certification to hold conservation easements for which a state tax credit is claimed.  In support of this application, the following statements are made under penalty of perjury in the second degree pursuant to C.R.S. § 18-8-503.
GENERAL INSTRUCTIONS:
NOTE: Certification, if granted, will be conferred only to the applicant state, municipality, county, city and county, special district, or other political subdivision.

Please provide the following information for the government entity seeking certification.  If the answer is “none,” please write none.  If the answer is “not applicable,” please write N/A.  If additional space is needed to complete a question, attach a continuation sheet and indicate the section name and question number on the sheet.

*** For purposes of this application, unless otherwise specified, “conservation easements” means conservation easements that have a charitable donation component.  This includes full donation and bargain sale conservation easements. ***
The steps of the certification application process for government entities are as follows:
Step 1
Submit the Organizational Profile, Documents O1 - O3, the Conservation Easement Project List, 
Step 2
The Division of Real Estate (the Division) will contact the applicant in writing once the Division has received the materials listed above.  The Division will notify the applicant of which conservation easements the Division has selected for review.  The applicant will be required to submit project documentation for these easements as part of the application.
STEP 3
Submit the Application, Documents A1 - A27, and the Conservation Easement Project Documentation.

STEP 4
The Division will contact the applicant in writing once the application materials have been received.  The Division will notify the applicant of any missing information and/or documentation.
STEP 5

Submit any missing information and/or documentation to the Division.
STEP 6
Once all of the application materials have been received, the Division will review the entire application and generate a report.  The Division will present the report to the Conservation Easement Oversight Commission (the Commission) for their recommendations.
STEP 7
Once the entire application has been reviewed by the Division and the Commission, the Division will notify the applicant in writing of the certification decision.
Please be advised that while an interview is not required for certification, the Division may request an interview with the applicant if the Division believes more information is needed to make a certification decision.  
In addition, the Division may require the applicant to submit additional documentation if the Division believes such documentation is needed to make a certification decision.
Instructions for completing the Conservation Easement Project List:

The Division will select a minimal number of conservation easements from the Conservation Easement Project List for which your government entity will be asked to submit project documentation as part of the application.  The project documents that will be requested for each selected easement are listed in the Conservation Easement Project Documentation Checklist.

The number of conservation easements that will be selected depends on the total number of conservation easements that your government entity holds.  In general, the Division will select three (3) easements if your entity holds 50 or fewer easements, four (4) easements if your entity holds between 50 and 150 easements, and five (5) easements if your entity holds 150 or more easements.  However, the Division may select additional easements if the Division believes more information is needed to make a certification decision.

Using the Microsoft Excel Spreadsheet titled Conservation Easement Project List, please list all conservation easements that your government entity holds in the state of Colorado (including co-held conservation easements, purchased conservation easements, and conservation easements acquired as part of a development approval process), and provide the requested information for each conservation easement listed.  If your entity stores this information in a database, you may submit this list in another format, provided that all of the requested information is included.

If a conservation easement project was phased, please list all phases of the project separately.  For purposes of this question, “phasing” includes both phasing the protection of an individual parcel over multiple easements, and dividing a property into smaller parcels under different ownerships prior to placing easements on them (also called “fragmentation”).
If a grantor asked for anonymity, you may list the grantor as “anonymous.”  However, please note that the Division may ask your government entity to submit project documentation for a conservation easement even if the grantor is listed as anonymous.

If the answer is “none,” please write none.  If the answer is “not applicable,” please write N/A.

Column A:

Date the easement was acquired (month and year).

Column B:

Grantor(s) from whom the easement was acquired.

Column C:

County(ies) where the easement is located.

Column D:

Number of acres encumbered by the easement.
Column E:
If the easement is co-held by your entity and another entity(ies), whether your entity is the lead holder with primary responsibility for stewardship of the easement.
Columns F - K:
Dates of all monitoring inspections within the last 36 months (month and year).

Fill out Columns L - U if the easement was acquired by your entity within the last five (5) years.

Column L:

Date the baseline documentation report was completed (month and year).

Column M:
Whether the easement was acquired through a donation (D), bargain sale (B), purchase (P), or other method (O) [transfer of development rights, land swap etc.].

Column N:

Fair market value (FMV) of the easement from Form 8283, Noncash Charitable Contributions.

Column O:

Colorado licensed appraiser who determined the fair market value (FMV) of the easement for





Form 8283, Noncash Charitable Contributions.

Column P:

Signatory(ies) who signed the easement on behalf of the grantor(s).

Column Q:

Number of existing and new homesites reserved in the easement-restricted area.

Column R:

Mark an “X” in the column if the easement has been amended for reasons other than technical 




clarification.

Column S:
Mark an “X” in the column if the easement has experienced what your government entity believes to be a significant violation(s).

Column T:
Mark an “X” in the column if the easement transaction involved an insider(s).  For purposes of this question, “insiders” means board and staff members, substantial contributors, parties related to those above, those who have an ability to influence decisions of your government entity, and those with access to information not available to the general public.

Column U:
Mark an “X” in the column if the easement is adjacent to another conservation easement(s) or protected fee property.

Column V:

Explanatory notes (if any).

ORGANIZATIONAL PROFILE

Benchmark: The government entity meets the qualifications under § 170(h) of the federal “Internal Revenue Code of 1986,” as amended, and § 38-30.5-104 (2), C.R.S. to hold conservation easements for which a state tax credit is claimed.

1. Name of your government entity:

	     




Name of department, division or program of your government entity applying for certification:

	     



2. Name, title and contact information of person authorized to apply on behalf of your government entity:

	     
	     

	Name
	Title

	     
	     
	     
	     

	Street Address
	City
	State
	Zip

	     
	     
	     

	Phone
	Fax
	E-mail


Name, title and contact information of primary contact person for your government entity’s application (if different from above):

	     
	     

	Name
	Title

	     
	     
	     
	     

	Street Address
	City
	State
	Zip

	     
	     
	     

	Phone
	Fax
	E-mail


3. Mailing address for your government entity:

	     
	     
	     
	     

	Street Address
	City
	State
	Zip



Primary office address for your government entity (if different from above):
	     
	     
	     
	     

	Street Address
	City
	State
	Zip


Other office address(es) for your government entity:

	     
	     
	     
	     

	Street Address
	City
	State
	Zip

	     
	     
	     
	     

	Street Address
	City
	State
	Zip


Telephone number(s), facsimile number(s), e-mail address and website address for your government entity:

	     
	     
	     
	     

	Phone 1
	Phone 2
	Fax 1
	Fax 2

	     
	     

	E-mail
	Website


4. Did your government entity submit form DR 1299, Colorado Gross Conservation Easement Holder Submission of Information, to the Colorado Department of Revenue in (check all that apply):

 FORMCHECKBOX 
  2010?
 FORMCHECKBOX 
  2009?
 FORMCHECKBOX 
  2008?

a. If you did not check all of the boxes above, please explain:

	     


5. Does you government entity have a formally defined open space program?  FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No

a. If yes, enclose Document O1 and Document O2.
NOTE: A description of each document can be found in the Organizational Profile Documentation Checklist located at the end of the Organizational Profile.
6. Does your government entity’s open space or equivalent program have a mission statement?     FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No

a. If yes, enclose Document O3.

b. If no, please explain:
	     


7. Name, title and contact information of governing board, commission or council (“governing board”) chair:
	     
	     

	Name
	Title

	     
	     
	     
	     

	Street Address
	City
	State
	Zip

	     
	     
	     

	Phone
	Fax
	E-mail


8. Names and titles of current governing board members:

	1
	     
	     

	
	Name
	Title

	2
	     
	     


	
	Name
	Title

	3
	     
	     

	
	Name
	Title

	4
	     
	     

	
	Name
	Title

	5
	     
	     

	
	Name
	Title

	6
	     
	     

	
	Name
	Title

	7
	     
	     

	
	Name
	Title

	8
	     
	     

	
	Name
	Title

	9
	     
	     

	
	Name
	Title

	10
	     
	     

	
	Name
	Title

	11
	     
	     

	
	Name
	Title

	12
	     
	     

	
	Name
	Title


9. Does your government entity’s open space or equivalent program have an advisory board or committee (“advisory board”)?     FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No

a. If yes, provide the name of the advisory board:
	     


Briefly describe the advisory board’s duties, including whether the advisory board advises any other departments, divisions or programs of your government entity:

	     


10. Name, title and contact information of open space or equivalent program’s advisory board chair (if any):

	     
	     

	Name
	Title

	     
	     
	     
	     

	Street Address
	City
	State
	Zip

	     
	     
	     

	Phone
	Fax
	E-mail


11. Names and titles of current advisory board members (if any):

	1
	     
	     

	
	Name
	Title

	2
	     
	     

	
	Name
	Title

	3
	     
	     

	
	Name
	Title

	4
	     
	     

	
	Name
	Title

	5
	     
	     

	
	Name
	Title

	6
	     
	     

	
	Name
	Title

	7
	     
	     

	
	Name
	Title

	8
	     
	     

	
	Name
	Title

	9
	     
	     

	
	Name
	Title

	10
	     
	     

	
	Name
	Title

	11
	     
	     

	
	Name
	Title

	12
	     
	     

	
	Name
	Title


12. Name, title and contact information of open space or equivalent program’s director (if any):

	     
	     

	Name
	Title

	     
	     
	     
	     

	Street Address
	City
	State
	Zip

	     
	     
	     

	Phone
	Fax
	E-mail


13. Names and titles of open space or equivalent program’s current paid staff members who handle conservation easement responsibilities or provide additional expertise important for conservation easement issues (if any):

	1
	     
	     
	 FORMCHECKBOX 
 Full-time
	 FORMCHECKBOX 
 Part-time

	
	Name
	Title
	
	

	2
	     
	     
	 FORMCHECKBOX 
 Full-time
	 FORMCHECKBOX 
 Part-time

	
	Name
	Title
	
	

	3
	     
	     
	 FORMCHECKBOX 
 Full-time
	 FORMCHECKBOX 
 Part-time

	
	Name
	Title
	
	

	4
	     
	     
	 FORMCHECKBOX 
 Full-time
	 FORMCHECKBOX 
 Part-time

	
	Name
	Title
	
	

	5
	     
	     
	 FORMCHECKBOX 
 Full-time
	 FORMCHECKBOX 
 Part-time

	
	Name
	Title
	
	

	6
	     
	     
	 FORMCHECKBOX 
 Full-time
	 FORMCHECKBOX 
 Part-time

	
	Name
	Title
	
	

	7
	     
	     
	 FORMCHECKBOX 
 Full-time
	 FORMCHECKBOX 
 Part-time

	
	Name
	Title
	
	

	8
	     
	     
	 FORMCHECKBOX 
 Full-time
	 FORMCHECKBOX 
 Part-time

	
	Name
	Title
	
	

	9
	     
	     
	 FORMCHECKBOX 
 Full-time
	 FORMCHECKBOX 
 Part-time

	
	Name
	Title
	
	

	10
	     
	     
	 FORMCHECKBOX 
 Full-time
	 FORMCHECKBOX 
 Part-time

	
	Name
	Title
	
	

	11
	     
	     
	 FORMCHECKBOX 
 Full-time
	 FORMCHECKBOX 
 Part-time

	
	Name
	Title
	
	

	12
	     
	     
	 FORMCHECKBOX 
 Full-time
	 FORMCHECKBOX 
 Part-time

	
	Name
	Title
	
	

	13
	     
	     
	 FORMCHECKBOX 
 Full-time
	 FORMCHECKBOX 
 Part-time

	
	Name
	Title
	
	

	14
	     
	     
	 FORMCHECKBOX 
 Full-time
	 FORMCHECKBOX 
 Part-time

	
	Name
	Title
	
	

	15
	     
	     
	 FORMCHECKBOX 
 Full-time
	 FORMCHECKBOX 
 Part-time

	
	Name
	Title
	
	

	16
	     
	     
	 FORMCHECKBOX 
 Full-time
	 FORMCHECKBOX 
 Part-time

	
	Name
	Title
	
	


14. Approximate number of other staff or unpaid volunteers who assisted with conservation easement responsibilities (if any):
	     
	     
	     

	2009
	2008
	2007



Approximate number of unpaid volunteer hours devoted to conservation easement responsibilities (if any):
	     
	     
	     

	2009
	2008
	2007


15. Number of governing board meetings per year where conservation easement matters were discussed:
	     
	     
	     

	2009
	2008
	2007


Number of advisory board meetings per year where conservation easement matters were discussed (if any):
	     
	     
	     

	2009
	2008
	2007


16. Any additional comments that you wish to make to clarify information provided in this Organizational Profile (optional):
	     


17. Complete the enclosed Conservation Easement Project List.
ORGANIZATIONAL PROFILE documentation CHECKList

Please provide the following documentation for the government entity seeking certification.  Please submit copies, not originals, of all requested documents.  Label each document with the corresponding document number listed below.  If possible, please submit the documentation on a compact disc or USB flash drive.  For each requested document, by checking the appropriate box in the table below, please indicate whether the document is enclosed with this organizational profile, an original or duplicate copy of the document is not in your control and/or possession is not readily obtainable by you, or the document does not apply to your government entity.

	Document No.
	Description
	Enclosed
	Do Not Have
	Does Not Apply

	O1
	Strategic goals, or master plan or other adopted plan(s), for open space or equivalent program.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	O2
	Locally approved open space enabling law(s).
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	O3
	Mission statement of open space or equivalent program.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Conservation Easement Project List
	 FORMCHECKBOX 

	
	


I DECLARE UNDER PENALTY OF PERJURY IN THE SECOND DEGREE PURSUANT TO § 18-8-503, C.R.S. THAT THE STATEMENTS MADE IN THIS ORGANIZATIONAL PROFILE ARE TRUE AND COMPLETE TO THE BEST OF MY KNOWLEDGE.

I FURTHER DECLARE THAT, TO THE BEST OF MY KNOWLEDGE, THE GOVERNMENT ENTITY APPLYING FOR CERTIFICATION IS IN COMPLIANCE WITH ALL RELEVANT LOCAL, STATE AND FEDERAL LAWS AND REGULATIONS.

	
	     
	     

	Signature
	Title
	Date

	     
	     

	Printed Name of Signatory
	Name of Government Entity
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