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2010 COMPREHENSIVE APPLICATION FOR CERTIFICATION TO HOLD CONSERVATION EASEMENTS FOR WHICH A STATE TAX CREDIT IS CLAIMED

RETURN TO:





MAKE CHECK PAYABLE TO:


Division of Real Estate




Division of Real Estate


1560 Broadway, Suite 925




No Cash or Credit Accepted

Denver, CO 80202


Phone # (303) 894-2166

In compliance with Title 12, Article 61, Part 7, C.R.S. and Division Rules, application is hereby made to the Colorado Division of Real Estate for certification to hold conservation easements for which a state tax credit is claimed.  In support of this application, the following statements are made under penalty of perjury in the second degree pursuant to C.R.S. § 18-8-503.

GENERAL INSTRUCTIONS:

NOTE: Certification, if granted, will be conferred only to the applicant state, municipality, county, city and county, special district, or other political subdivision.

Please provide the following information for the government entity seeking certification.  If the answer is “none,” please write none.  If the answer is “not applicable,” please write N/A.  If additional space is needed to complete a question, attach a continuation sheet and indicate the section name and question number on the sheet.

Note on questions and documents related to written policies and procedures: If your government entity’s open space program has its own policy or procedure, please submit a copy of the open space program’s policy or procedure.  If your government entity’s open space program adheres to a policy or procedure that applies to the government entity as a whole, please submit a copy of the government-wide policy or procedure.
*** For purposes of this application, unless otherwise specified, “conservation easements” means conservation easements that have a charitable donation component.  This includes full donation and bargain sale conservation easements. ***

The steps of the certification application process are as follows:

Step 1
Submit the Organizational Profile, Documents O1 – O3, the Conservation Easement Project List, 
Step 2
The Division of Real Estate (the Division) will contact the applicant in writing once the Division has received the materials listed above.  The Division will notify the applicant of which conservation easements the Division has selected for review.  The applicant will be required to submit project documentation for these easements as part of the application.

STEP 3
Submit the Application, Documents A1 - A27, and the Conservation Easement Project Documentation.

STEP 4
The Division will contact the applicant in writing once the application materials have been received.  The Division will notify the applicant of any missing information and/or documentation.

STEP 5

Submit any missing information and/or documentation to the Division.

STEP 6
Once all of the application materials have been received, the Division will review the entire application and generate a report.  The Division will present the report to the Conservation Easement Oversight Commission (the Commission) for their recommendations.
STEP 7
Once the entire application has been reviewed by the Division and the Commission, the Division will notify the applicant in writing of the certification decision.

Please be advised that while an interview is not required for certification, the Division may request an interview with the applicant if the Division believes more information is needed to make a certification decision.

In addition, the Division may require the applicant to submit additional documentation if the Division believes such documentation is needed to make a certification decision.
PROCESS
Benchmark: The government entity has and follows reasonable policies and procedures for selecting, reviewing and approving conservation easement transactions.

Easement Selection

1. Does your government entity hold conservation easements with the primary conservation purpose of historic preservation (if yes the Division may request further documentation)?  FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No

2. Does your government entity follow written project selection criteria intended to identify easements with conservation value?     FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No

a. If yes, enclose Document A1.

NOTE: A description of each document can be found in the Application Documentation Checklist located at the end of the Application.
b. If no, please explain:

	     


3. What does your government entity do to identify the conservation values and the public benefits from protecting those values for each conservation easement project, and who is involved in this process?

	     


4. How does your government entity work with the landowner to design allowable uses, reserved rights, and prohibited uses for the property for each conservation easement project, and who is involved in this process?  Enclose Document A2.

	     


5. Does your government entity have a baseline documentation report for every conservation easement held by your government entity?     FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No

a. If yes, briefly describe the review your organization conducts of these baseline documentation reports:

	     


b. If no, please explain:

	     


easement review

6. Does your government entity have and follow a written due diligence policy or procedure that outlines how your government entity looks into title, mineral and/or water rights for each conservation easement?

 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No

a. If yes, enclose Document A3.  If this policy or procedure was adopted within the last three (3) years, indicate the date(s) (month and year) the governing board, commission or council (“governing board”) and/or open space or equivalent program’s advisory board or committee (“advisory board”) adopted this policy or procedure:

	     


b. If no, please explain:

	     


7. Does your government entity have and follow a written policy or procedure related to the “phasing” of conservation easement projects?  For purposes of this question, “phasing” includes both phasing the protection of an individual parcel over multiple easements, and dividing a property into smaller parcels under different ownerships prior to placing easements on them (also called “fragmentation”).     FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No

a. If yes, enclose Document A4.  If this policy or procedure was adopted within the last three (3) years, indicate the date(s) (month and year) the governing board and/or advisory board adopted this policy or procedure:

	     


b. If no, please explain:

	     


8. Does your government entity obtain legal review for every conservation easement transaction?

 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No

a. If yes, enclose Document A5.  Briefly describe the level of legal review your government entity obtains for every conservation easement transaction, including any variations that may exist depending on the nature and complexity of the transaction:

	     


b. If no, please explain:

	     


9. Does your government entity use scientific expertise to substantiate the conservation values for conservation easement projects when appropriate?     FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No

a. If yes, summarize the qualifications of the individual(s) who typically provides this expertise.  If your government entity uses a database(s) or other source(s) of scientific information to review conservation easement projects, identify and briefly describe the database(s) or other source(s):

	     



b.
If no, please explain:

	     


10. Does your government entity request a copy of the appraisal(s) of every conservation easement?
 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No

a. If yes, briefly describe the review your government entity conducts of these appraisals (if any), including who typically conducts this review:

	     


b. If no, please explain:

	     


easement approval

11. Has your government entity ever declined a project?     FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No
a. If no, please explain:

	     


12. Does an opportunity(ies) exist for public review and input before every conservation easement transaction is approved?     FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No

a.
If yes, briefly describe this opportunity(ies):

	     


b.
If no, please explain:

	     


13. Does the governing board review every conservation easement transaction?

 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No
Does the governing board approve every conservation easement transaction?
 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No

a. What role does the governing board play (if any) in the review and/or approval of conservation easement transactions?

	     


What information does the governing board typically receive before a conservation easement transaction is approved?
	     


b. What role does the advisory board play (if any) in the review and/or approval of conservation easement transactions?

	     


What information does the advisory board typically receive before a conservation easement transaction is approved?
	     


12.
Does your government entity provide written notice to potential easement donors advising them that the government entity makes no guarantee as to the qualification of the easement for tax credit purposes, and that they should seek their own legal, financial and tax advice?     FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No

a.
If yes, enclose Document A6.

b. If no, please explain:
	     


Stewardship

practices

Benchmark: The government entity has and follows reasonable policies and procedures to ensure the short- and long-term management of its conservation easements.
1. Within the last three (3) years, has your government entity monitored every conservation easement having a donation component at least annually?     FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No

a. If no, please explain:

	     


2. Indicate who typically conducts the conservation easement monitoring for your government entity, and summarize their training, experience or qualifications:

	     


3. Indicate the type(s) of conservation easement monitoring actions your government entity typically performs:

	     


4. Indicate who typically writes and who typically reviews the conservation easement monitoring reports for your government entity:

	     


5. Does your government entity have and follow a written conservation easement enforcement or violation policy or procedure?     FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No
a. If yes, enclose Document A7.  If this policy or procedure was adopted within the last three (3) years, indicate the date(s) (month and year) the governing board and/or advisory board adopted this policy or procedure:

	     


b. If no, please explain:

	     


6. Has your government entity had what your government entity believes to be a significant violation(s) of any of its conservation easements?     FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No

a. If yes, briefly describe the violation(s) and how the violation(s) was resolved:
	     


If a violation(s) has not been resolved, briefly describe the violation(s) and explain why the violation(s) has not been resolved:
	     


7. Does your government entity have and follow a written conservation easement amendment policy or procedure?

 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No

a. If yes, enclose Document A8.  If this policy or procedure was adopted within the last three (3) years, indicate the date(s) (month and year) the governing board and/or advisory board adopted this policy or procedure:

	     


b. If no, please explain:

	     


8. Does your government entity have and follow a written records policy or procedure?     FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No

a. If yes, enclose Document A9.  If this policy or procedure was adopted within the last three (3) years, indicate the date(s) (month and year) the governing board and/or advisory board adopted this policy or procedure:

	     


b. If no, please explain and briefly describe where your government entity’s original and duplicate conservation easement records (if any) are stored and the type(s) of storage used:

	     


9. Does your government entity’s open space or equivalent program have a contingency plan for all of its conservation easements in the event the open space or equivalent program ceases to exist or can no longer steward and administer them?     FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No

a. If yes, enclose Document A10.  If this plan was adopted within the last three (3) years, indicate the date(s) (month and year) the governing board and/or advisory board adopted this plan:

	     


b. If no, please explain:

	     


capacity

Benchmark: The government entity has the necessary personnel and financial capacity to ensure the short- and long-term management of its conservation easements.
10. Does your government entity’s budget for the current fiscal year have (check one):

 FORMCHECKBOX 

A line item for conservation easement stewardship (e.g. monitoring) and a line item for conservation easement enforcement (e.g. legal defense)?
 FORMCHECKBOX 

A line item for both conservation easement stewardship and enforcement?
a. If you checked any of the boxes above, enclose Document A11.  Describe the source(s) of the funds for the line item(s) in your government entity’s budget:

	     


b. If you did not check any of the boxes above, describe your government entity’s source(s) of funds for conservation easement stewardship and enforcement:

	     


11. Does your government entity have and follow a written policy or procedure regarding the allowable uses of your government entity’s conservation easement stewardship and enforcement funds?     FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No

a. If yes, enclose Document A12.  If this policy or procedure was adopted within the last three (3) years, indicate the date(s) (month and year) the governing board and/or advisory board adopted this policy or procedure:

	     


b. If no, what are the allowable uses of your government entity’s conservation easement stewardship and enforcement funds?

	     


12. How does your government entity determine the amount of stewardship and enforcement funds needed for each conservation easement?

	     


13. Does your government entity collect stewardship and enforcement funds with every conservation easement?     FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No

a. If yes, indicate the average amount of funds collected for each conservation easement:
	$      


b. If no, how does your government entity secure the stewardship and enforcement funds needed?

	     


Finances

Benchmark: The government entity has and follows reasonable policies and procedures to ensure the transparent and responsible management of the government entity’s assets.

1. Enclose Document A13 and Document A14.

2. a.
Does your government entity’s open space or equivalent program provide financial reports to the governing

board?     FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No
i. If yes, how frequently does the open space or equivalent program provide financial reports to the governing board, and who typically reviews these reports?  Enclose Document A15 and Document A16.

	     



ii. If no, please explain:
	     


b. Does your government entity’s open space or equivalent program provide financial reports to the advisory
board?     FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No
i. If yes, how frequently does the open space or equivalent program provide financial reports to the advisory board, and who typically reviews these reports?  Enclose Document A17 and Document A18.

	     



ii. If no, please explain:
	     



c. Does your government entity’s open space or equivalent program provide financial reports to the public?     FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No
i. If yes, how frequently does the open space or equivalent program provide financial reports to the public, and where can the public access this information?  Enclose Document A19.
	     



ii. If no, please explain:
	     


3. Does your government entity’s open space or equivalent program have an annual audit or review of its financial records completed by a Certified Public Accountant (CPA) or other qualified financial advisor?
 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No

a. If yes, enclose Document A20.  

Provide the name, title and contact information of the financial advisor(s) who completes the annual audit or review of the open space or equivalent program’s financial records, and indicate whether or not he or she is a Certified Public Accountant (CPA).

	     
	     

	Name
	Title

	     

	Organization

	     
	     
	     
	     

	Street Address
	City
	State
	Zip

	     
	     
	     

	Phone
	Fax
	E-mail

	

	Certified Public Accountant (CPA)?     FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No


b. If no, please explain:

	     


Governance

Benchmark: The government entity has and follows reasonable policies and procedures to ensure the transparent and responsible management of conflicts of interest and transactions with insiders.
1. Does your government entity have and follow a written conflict of interest policy or procedure?

 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No

a. If yes, enclose Document A21.  If this policy or procedure was adopted within the last three (3) years, indicate the date(s) (month and year) the governing board and/or advisory board adopted this policy or procedure:

	     


b. If no, please explain:

	     


2. Does your government entity have and follow a written policy or procedure related to conservation easement transactions with insiders?  For purposes of this question, “insiders” means board and staff members, substantial contributors, parties related to those above, those who have an ability to influence decisions of your government entity, and those with access to information not available to the general public.     FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No

a. If yes, enclose Document A22.  If this policy or procedure was adopted within the last three (3) years, indicate the date(s) (month and year) the governing board and/or advisory board adopted this policy or procedure:

	     


b. If no, please explain:

	     


3. Has your government entity engaged in a conservation easement transaction with an insider within the last three (3) years?     FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No

a. If yes, enclose Document A23 and Document A24.  Briefly describe your government entity’s most recent conservation easement transaction with an insider, including the nature of the transaction and the steps your government entity took to manage the conflict of interest:

	     


4. Has your government entity engaged in a financial transaction related to a conservation easement donation, other than a conservation easement transaction, with an insider within the last three (3) years (i.e. purchases of goods or services etc.)?
 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No

a. If yes, enclose Document A25, Document A26 and Document A27.  Briefly describe your government entity’s most recent transaction, other than a conservation easement transaction, with an insider, including the nature of the transaction and the steps your government entity took to manage the conflict of interest:

	     


Additional Information
Please note that the following section is optional and is not required for certification.

Please provide any additional information about your government entity that you would like the Division of Real Estate to consider in the review of your government entity’s application.

In addition, you may submit copies of the open space or equivalent program’s general brochure, annual report and/or other public materials related to the open space or equivalent program.  The submission of these documents is optional and is not required for certification.  However, the Division may request copies of these or other materials if the Division believes more information is needed to make a certification decision.

	     


UNIQUE CIRCUMSTANCES

Please note that the following section is optional and is not required for certification.

Please describe in detail any unique circumstances that apply to your government entity that you would like the Division of Real Estate to consider in the review your government entity’s certification application.

	     


application documentation CHECKList

Please provide the following documentation for the government entity seeking certification.  Please submit copies, not originals, of all requested documents.  Label each document with the corresponding document number listed below.  If possible, please submit the documentation on a compact disc, DVD or USB flash drive. When submitting documents electronically name each file starting with the corresponding Document Number followed by a description of the document (ex. ‘A1 – Project selection checklist’). Please submit all electronic documents in PDF or Microsoft Office compatible file types (note: photographs may also be submitted in tiff or jpeg file types).
For each requested document, by checking the appropriate box in the tables below, please indicate whether the document is enclosed with this application, an original or duplicate copy of the document is not in your control and/or possession and not readily obtainable by you, or the document does not apply to your government entity.
If your government entity keeps its written policies or procedures in a policy manual, you may provide a copy of this manual instead of copies of the individual policies or procedures listed below.  Even if you submit a copy of your government entity’s policy manual, please indicate whether or not each policy or procedure listed is enclosed by checking the appropriate boxes below.
Process

	Document No.
	Description
	Enclosed
	Do Not Have
	Does Not Apply

	A1
	Written project selection criteria.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	A2
	General landowner information packet.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	A3
	Due diligence policy or procedure.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	A4
	Policy or procedure related to the phasing of conservation easement projects.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	A5
	Statement of qualifications for the attorney(s) who typically conducts the review of the conservation easement transactions.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	A6
	Written notice provided to potential easement donors advising them that the government entity makes no guarantee as to the qualification of the easement for tax credit purposes, and that they should seek their own legal, financial and tax advice.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



Stewardship

	Document No.
	Description
	Enclosed
	Do Not Have
	Does Not Apply

	A7
	Conservation easement enforcement or violation policy or procedure.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	A8
	Conservation easement amendment policy or procedure.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	A9
	Records policy or procedure.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	A10
	Open space or equivalent program’s contingency plan.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	A11
	Line item budget for the current fiscal year.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	A12
	Policy or procedure regarding the allowable uses of the conservation easement stewardship and enforcement funds.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



Finances

	Document No.
	Description
	Enclosed
	Do Not Have
	Does Not Apply

	A13
	Open space or equivalent program’s operating budget for the current fiscal year (if different from or not included in Document A11).
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	A14
	Open space or equivalent program’s year-end budget-to-actual report for the most recent fiscal year.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	A15
	Most recent financial reports provided to the governing board.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	A16
	Agenda packet(s) and minutes of the most recent governing board meeting(s) where the financial reports were discussed.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	A17
	Most recent financial reports provided to the advisory board.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	A18
	Agenda packet(s) and minutes of the most recent advisory board meeting(s) where the financial reports were discussed.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	A19
	Most recent financial reports provided to the public.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	A20
	Most recent annual financial audit or review of open space or equivalent program.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



Governance

	Document No.
	Description
	Enclosed
	Do Not Have
	Does Not Apply

	A21
	Conflict of interest policy or procedure.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	A22
	Policy or procedure related to conservation easement transactions with insiders.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	A23
	Agenda packet(s) and minutes of the most recent governing board meeting(s) where a recommendation was made on a conservation easement transaction involving an insider (within the last three (3) years).
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	A24
	Agenda packet(s) and minutes of the most recent advisory board meeting(s) where a decision was made on a conservation easement transaction involving an insider (within the last three (3) years).
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	A25
	Agenda packet(s) and minutes of the most recent governing board meeting(s) where a recommendation was made on a financial transaction, other than a conservation easement transaction, involving an insider (within the last three (3) years).
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	A26
	Agenda packet(s) and minutes of the most recent advisory board meeting(s) where a decision was made on a financial transaction, other than a conservation easement transaction, involving an insider (within the last three (3) years).
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	A27
	Documentation associated with financial transactions related to a conservation easement donation, other than conservation easement transactions, with insiders within the last three (3) years (i.e. contracts, invoices, Form 1099s, etc.).
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



I DECLARE UNDER PENALTY OF PERJURY IN THE SECOND DEGREE PURSUANT TO § 18-8-503, C.R.S. THAT THE STATEMENTS MADE IN THIS APPLICATION ARE TRUE AND COMPLETE TO THE BEST OF MY KNOWLEDGE.

I FURTHER DECLARE THAT, TO THE BEST OF MY KNOWLEDGE, THE GOVERNMENT ENTITY APPLYING FOR CERTIFICATION IS IN COMPLIANCE WITH ALL RELEVANT LOCAL, STATE AND FEDERAL LAWS AND REGULATIONS.

	
	     
	     

	Signature
	Title
	Date

	     
	     

	Printed Name of Signatory
	Name of Government Entity


conservation easement project Documentation checklist

Complete and submit this checklist for each conservation easement selected by the Division of Real Estate.  Assemble the documents in the order they appear on this list, and place this list on top of the assembled documents.  Label each document with the corresponding project number and document letter listed below. Please submit complete copies (not originals) of all requested documents.
If possible, please submit the documentation on a compact disc, DVD or USB flash drive.  When submitting documents electronically place documents for each selected project in separate folders and name each file starting with the corresponding project number and Document Letter followed by a description of the document (ex. In the ‘Project 1’ folder ‘1E – Mineral remoteness report’). Please submit all electronic documents in PDF or Microsoft Office compatible file types (note: photographs may also be submitted in tiff or jpeg file types).
Please note that some documents will apply to every conservation easement selected, and others will not.

For each requested document, by checking the appropriate box in the tables below please indicate whether the document is enclosed, an original or duplicate copy of the document is not in your control and/or possession and not readily obtainable by you, or the document does not apply to the conservation easement.

PROJECT 1
	Document Letter
	Description
	Enclosed
	Do Not Have
	Does Not Apply

	A
	Conservation easement deed.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	B
	Survey or other map(s).
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	C
	Photograph(s).
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	D
	Title documentation (including copies of the exception documents in Schedule B and documents showing title review if available).
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	E
	Mineral and/or water rights documentation.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	F
	Appraisal documentation (complete appraisal if available).
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	G
	Legal opinion(s) [ex. Emails, draft CE’s with comments].
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	H
	Tax opinion(s).
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	I
	Baseline documentation report(s).
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	J
	Completed project selection criteria worksheet(s) and/or other project selection documentation.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	K
	Documentation of how the stewardship and enforcement expenses were calculated.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	L
	Conflict of interest and/or insider disclosure form(s).
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	M
	Material provided to the advisory board before the project was approved.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	N
	Material provided to the governing board before the project was approved.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	O
	Agenda packet(s) and minutes of the advisory board meeting(s) where the project was reviewed and recommended.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	P
	Agenda packet(s) and minutes of the governing board meeting(s) where the project was reviewed and approved.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Q
	Letter(s) notifying the landowner of Internal Revenue Code (IRC) appraisal, tax, and other requirements.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	R
	Signed Form 8283, Noncash Charitable Contributions.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	S
	Signed Form DR 1303, Colorado Gross Conservation Easement Donor Schedule.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	T
	Monitoring reports from all monitoring inspections within the last 36 months.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	U
	Documentation of the easement violation(s).
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	V
	Documentation of the resolution(s) of the easement violation(s).
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	W
	Amendment deed(s) and/or before and after version(s) of the conservation easement deed (if amended include the original deed)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	X
	Agenda packet(s) and minutes of the advisory board meeting(s) where the amendment(s) was reviewed and recommended.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Y
	Agenda packet(s) and minutes of the governing board meeting(s) where the amendment(s) was reviewed and approved.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Z
	Any other worksheets or checklists not included above that were completed for this project.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	AA
	One paragraph overview/summary of the project
	 FORMCHECKBOX 

	
	


PROJECT 2
	Document Letter
	Description
	Enclosed
	Do Not Have
	Does Not Apply

	A
	Conservation easement deed.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	B
	Survey or other map(s).
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	C
	Photograph(s).
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	D
	Title documentation (including copies of the exception documents in Schedule B and documents showing title review if available).
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	E
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