STATE OF COLORADO

COMPANY CHECKLIST FOR TITLE AGENCY RATE FILINGS

REQUIRED ITEMS FOR A COMPLETE FILING

	(
	Required
	Information
	Statutory/Regulation/

Information Cite

	
	Filing Transmittal Form
	Submit one for each company.
	Colorado Regulation 5-1-10

Colorado Bulletin 18-03

	
	
	
	

	
	Cover Letter
	· Brief summary of the rate/fee filing

· Helps identify what companies or agencies are being filed

· One copy for each company or agency
	Division Policy

	
	
	
	

	
	Form A
	· Must accompany all submissions

· Effective dates must not be retroactive.  If resubmitting, filing and effective date must be current

· Colorado Bulletin 18-03 has specific instructions for Title agencies
	Colorado Regulation 5-1-10

Colorado Bulletin 18-03

	
	
	
	

	
	Rates, Fees and Settlement Charges
	· The rates, fees and settlement charges must be placed on file with the DOI

· Include definition of rates, fees and/or charges
	§10-11-118(2)(b), C.R.S. 

	
	
	
	

	
	Documents to be maintained in the company’s or agency’s principal office within the state
	· Schedule of rates, fees, and every amendment, including effective date of amendments

· Statement of compliance by an officer of the company or agency that the rate or fee in use complies with Colorado law

· Supporting documentation that demonstrates compliance with §10-4-403 C.R.S. 
	§10-11-118(2)(a), C.R.S. 

	
	
	
	

	
	Side-by-Side Comparison
	Required to be maintained in company or agency office
	§10-11-118(2)(a), C.R.S.

Colorado Regulation 5-1-10 

	
	
	
	

	
	Manual Pages
	Required to be maintained in company or agency office
	§10-11-118(2)(a), C.R.S.

Colorado Regulation 5-1-10 

	
	
	
	

	
	Duplicate Copy and Postage-paid Return Envelope
	To be stamped and returned for the company's or agency’s records to document filing.
	Colorado Bulletin 18-03
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