
CHAPTER 5   
CERTIFICATE STATUS AND MAINTENANCE 

 Sections 12-2-108, 12-2-115.5, 12-2-119(5), 12-2-122.5, 12-2-123, 
 and 24-34-102(8)(d), C.R.S. 

5.1 INTRODUCTION 

Chapter 5 sets forth the requirements, including continuing professional education (CPE), for a 
certificate holder to renew, reactivate or reinstate a certificate, and to obtain a retired or inactive 
status certificate.  For CPE standards, see Chapter 6.  It is the responsibility of the certificate 
holder to complete the renewal process every two years and the responsibility of the firm 
registrant to complete the renewal process every three years.    

5.2 DEFINITIONS 

A. CPE.  Continuing professional education that satisfies the requirements of Chapter 6 of 
the Board’s Rules.    

B. Active.  The status of a certificate holder’s certificate or a firm’s registration allowing the 
CPA or firm registrant to use the CPA designation and to perform any service for which 
an active CPA certificate or firm registration is required pursuant to Section 12-2-120(6), 
C.R.S.  

C. Inactive.  The status of a certificate holder’s certificate following the certificate holder’s 
request that the Board transfer their status to inactive.  An inactive certificate holder is not 
required to comply with continuing education requirements for the period during which the 
certificate is inactive. A certificate holder with a certificate in inactive status is prohibited 
by law from holding out as a CPA and from  performing any service for which an active 
certificate is required pursuant to Section 12-2-120(6), C.R.S.    

D. Retired.  The status granted to an eligible certificate holder who elects not to receive any 
earned compensation, including director’s fees, for professional services, as defined in 
Rule 1.1.L, or for performance of any service involving the use of accounting or auditing 
skills.  Retired status must be indicated by the word “retired” if the certificate holder uses 
the CPA designation in any manner.  Retired certificate holders are prohibited from 
performing any service for which an active certificate is required pursuant to Section 12-
2-120(6), C.R.S. 

E. Expired.  The status of a certificate holder’s certificate or firm’s registration following a 
failure to renew the certificate or registration by the expiration date.  A certificate holder 
with a certificate in expired status is prohibited by law from holding out as a CPA and 
from performing any service for which an active certificate is required pursuant to Section 
12-2-120(6), C.R.S.  A firm registrant is prohibited by law from holding out as a firm 
composed of CPAs and from performing any service for which an active registration is 
required pursuant to Section 12-2-120(6), C.R.S.    

F. Good Standing.  The certificate holder is not suspended, on probation, or subject to any 
practice restriction or limitation.     



G. Renewal.  The process of applying to retain a certificate in an active, inactive or retired 
status every two years in accordance with the schedule established by the Division of 
Registrations pursuant to Sections 12-2-108 (3) and 24-34-102, C.R.S. or of applying to 
retain a firm registration every three years pursuant to Section 12-2-117(1), C.R.S.     

H. Reactivation.  The process by which an inactive or retired status certificate is returned to 
active status.    

I. Reinstatement.  The process by which a certificate that has expired is returned to active 
or inactive status or by which a firm registration that has expired is returned to active 
status.  

J. Reporting Period.  A two-year period from January 1 of the even-numbered year through 
December 31 of the odd-numbered year immediately preceding the expiration date of a 
certificate during which the certificate holder shall complete CPE.    

K. Joint Standards.  The Joint AICPA/NASBA Statement on Standards for Continuing 
Professional Education (CPE) Programs, incorporated by reference in Rule 6.2.    

L. Fields of Study.  The NASBA CPE Fields of Study, incorporated by reference in Rule 6.3.    

M. CR&R.  CPE concerning Sections 12-2-101-132 and 13-90-107(1)(f), C.R.S. and 
Colorado State Board of Accountancy Rules and Regulations.  In order to qualify as a 
CR&R course, the course must review and encourage compliance with Colorado 
statutes, rules and regulations regarding CPAs. 

N. Ethics.  CPE concerning professional ethical behavior in Regulatory Ethics or Behavioral 
Ethics, as defined by the Fields of Study. 

5.3 APPLICATION FOR BOARD ACTION 

A certificate holder or a person wishing the Board to take any action regarding the status of a 
certificate shall apply on a form and in a manner prescribed by the Board. 

5.4 ACTIVE CERTIFICATE 

An active certificate expires and shall be renewed every even-numbered year, according to the 
schedule established by the Division of Registrations pursuant to Section 24-34-102, C.R.S., to 
maintain the certificate in an active status. 

A. Conditions of Renewal    

As a condition for the renewal of an active status certificate, each certificate holder shall 
complete a total of 80 hours of CPE during the reporting period.  No more than 16 hours 
may be in Personal Development, as defined by the Fields of Study.  Four hours of CPE 
must be in Ethics, of which up to two hours may be in CR&R.  

B. Conditions of Renewal after Initial Certification    



A certificate holder who obtains initial Colorado certification during a reporting period 
shall complete ten hours of CPE during each full quarter remaining in the reporting 
period, of which no more than 20 percent shall be in Personal Development, as defined 
by the Fields of Study.  Within six months of the date the Board grants an initial 
certificate, the certificate holder shall complete two hours of CR&R.    

5.5 INACTIVE CERTIFICATE 

An inactive certificate expires and shall be renewed every even-numbered year, according to the 
schedule established by the Division of Registrations pursuant to Section 24-34-102, C.R.S., to 
maintain the certificate in an inactive status. 

A. Conditions of Transferring a Certificate to Inactive Status    

To transfer a certificate from active to inactive status, a certificate holder shall submit 
written notice by first class mail to the Board of the certificate holder’s request to transfer 
to inactive status.  

B. Conditions of Renewal of an Inactive Certificate 

Inactive certificate holders are not required to comply with CPE requirements for the 
period during which the certificate is inactive.  A certificate holder with a certificate in 
inactive status is prohibited by law from holding out as a CPA and from performing any 
service for which an active certificate is required pursuant to Section 12-2-120(6), C.R.S. 

5.6 RETIRED STATUS CERTIFICATE 

A retired certificate expires and shall be renewed every even-numbered year, according to the 
schedule established by the Division of Registrations pursuant to Section 24-34-102, C.R.S., to 
maintain the certificate in a retired status.  Retired certificate holders are not required to comply 
with CPE requirements for the period during which the certificate is in retired status.   

A. Conditions for a Retired Status Certificate    

1. To be eligible for a retired status certificate, a certificate holder shall satisfy the 
following conditions:    

a. The certificate holder shall hold a Colorado certified public accountant 
certificate, which may be in active, inactive or expired status, at the time 
of the application for a retired status certificate.    

b. The certificate holder shall be at least 55 years old and have held a 
certificate in good standing from any state, as state is defined in Section 
12-2-102(5), C.R.S., for a total of 15 years.    

c. The certificate holder no longer receives any earned compensation, 
including director’s fees, for professional services, as defined in Rule 
1.1.L, or for performance of any types of services involving the use of 
accounting or auditing skills for the certificate holder’s employer.   



2. Retired certificate holders are prohibited from performing any service for which 
an active certificate is required pursuant to Section 12-2-120(6), C.R.S.  

B. Restriction upon Earned Compensation    

1. A certificate holder who holds a retired status certificate shall not receive any 
earned compensation, including director’s fees, for professional services, as 
defined in Rule 1.1.L, or for performance of any types of services involving the 
use of accounting or auditing skills for the certificate holder’s employer as long as 
the certificate remains in retired status.    

2. A certificate holder who holds a retired status certificate may perform volunteer 
accounting-related services for which the retired certificate holder receives no 
direct or indirect compensation, provided the retired certificate holder does not 
sign any documents related to such services as a certified public accountant.    

C. Permitted Titles    

A certificate holder granted retired status may be styled and known as a “retired certified 
public accountant”  or “retired C.P.A.”     

D. Exceptions    

The Board in its discretion may grant exceptions to the requirements set forth in 
paragraphs A.1 and B of Rule 5.6 for reasons of individual hardship or other good cause.    

5.7  REACTIVATION 

A. Conditions of Reactivation: Inactive or Retired Less Than Two Years    

When a certificate has been in inactive or retired status less than two years, it may be 
reactivated provided the certificate holder completes a total of 80 hours of CPE within the 
two years immediately preceding the application receipt date.  No more than 16 hours 
may be in Personal Development, as defined by the Fields of Study.  Four hours of CPE 
must be in Ethics.  Two hours of CPE must be in CR&R.  

B. Conditions of Reactivation: Inactive or Retired Two Years or More    

When a certificate has been in inactive or retired status for two years or more, it may be 
reactivated provided the certificate holder completes a total of 80 hours of CPE within the 
two years immediately preceding the application receipt date.  No CPE in Personal 
Development, as defined by the Fields of Study, shall be counted toward the 80 hours.  
The CPE must include the completion of the AICPA ethics course as defined in Rule 
1.1.K and two hours of CR&R.    

5.8  REINSTATEMENT 

A. Conditions of Reinstatement: Expired Less Than Two Years    



When a certificate has been expired for less than two years, it may be reinstated 
provided the certificate holder completes a total of 80 hours of CPE within the two years 
immediately preceding the application receipt date.  No more than 16 hours may be in 
Personal Development, as defined by the Fields of Study.  Four hours of CPE must be in 
Ethics.  Two hours of CPE must be in CR&R. 

  

B. Conditions of Reinstatement: Expired Two Years or More and Less Than Six Years    

When a certificate has been expired for two years or more and less than six years, it may 
be reinstated provided the certificate holder completes a total of 80 hours of CPE within 
the two years immediately preceding the application receipt date.  No CPE in Personal 
Development, as defined by the Fields of Study, shall be counted toward the 80 hours.  
The CPE must include the completion of the AICPA ethics course as defined in Rule 
1.1.K and two hours of CR&R.  When the certificate holder provides satisfactory evidence 
of completing the conditions of this paragraph, it will be deemed that continued 
professional competency has been demonstrated.    

C. Conditions of Reinstatement: Expired Six Years or More    

When a certificate has been expired for six years or more, it may be reinstated provided 
the certificate holder satisfies the conditions set forth in either paragraph 1 or paragraph 3 
of this Rule 5.8.C.    

1. Within two years immediately preceding the application receipt date, the 
certificate holder shall satisfy the following conditions:    

a. The certificate holder shall complete a total of 80 hours of CPE.  No CPE 
in Personal Development, as defined by the Fields of Study, may be 
counted toward the 80 hours.  The CPE must include the completion of 
the AICPA ethics course as defined in Rule 1.1.K and two hours of 
CR&R, and    

b. The certificate holder shall also obtain experience or education according 
to one of the following conditions:    

(1) one year of experience as provided in Chapter 4 of the Board’s 
Rules, but excluding the independence requirement;    

(2) a post-baccalaureate degree with a concentration in accounting 
obtained from an accredited college or university, as defined by 
Section 12-2-102(1), C.R.S.; or  

(3) one year of teaching experience as a professor of accounting 
employed full time in an accredited college or university, as 
defined by Section 12-2-102(1), C.R.S.    



2. When the applicant provides satisfactory evidence of completing the 
requirements of Rule 5.8.C.1, it will be deemed that continued professional 
competency has been demonstrated.    

3. The certificate holder may also obtain a certificate by satisfying the same 
conditions as an applicant applying for initial certification, including passing the 
Uniform CPA Examination, meeting the education and experience requirements 
as established by statute and Board rules, and completing the AICPA ethics 
course as defined in Rule 1.1.K.    

5.9 CPE REQUIRED AFTER REINSTATEMENT OR REACTIVATION 

When a certificate is reinstated or reactivated to active status, the CPE required for the next 
renewal is 10 hours for each full quarter remaining in the reporting period in which the certificate 
was reinstated or reactivated.  No more than 20 percent of the CPE shall be in Personal 
Development, as defined by the Fields of Study.  Four hours of CPE must be in Ethics, of which 
up to two hours may be in CR&R.    

5.10 CHANGE OF ADDRESS OR NAME BY A CERTIFICATE HOLDER OR FIRM 
REGISTRANT 

A certificate holder or firm registrant shall notify the Board, in a manner prescribed by the Board, 
of a change of address or name within 30 days of the change.  Failure to notify the Board of a 
change of address or name shall not excuse the certificate holder or firm registrant from renewing 
a certificate or firm registration by the date established for renewal or from responding to a Board 
communication sent pursuant to Section 12-2-123.5, C.R.S.    

5.11 EFFECTIVE DATE 

The revisions to Chapter 5 adopted by the Board on October 28, 2009, shall take effect on 
January 1, 2010.    

 


